


“How to do Business with
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$5,000,000,000.00
Each Fiscal Year, State agencies spend approximately

$5 billion on purchases for a wide variety of supplies and 

services required for the daily operation of their facilities.



What the State buys…

Food

VehiclesComputers Clothing

Professional Services
Pharmaceuticals

What does the State buy?



Requirements for Making 

State Purchases



Requisite Procurement Programs

State Agencies are required, by law, Ohio Revised Code 125.035, to 

purchase from one of the following State Resources first, if the product 

or service is available:

• Ohio Penal Industries (OPI, within DRC)

• Community Rehabilitation Program (CRP, within DAS)

• Business Enterprise Program (within the Opportunities for 

Ohioans with Disabilities Agency, OOD)

• Office of Information Technology (OIT, within DAS)

• Office of State Printing and Mail Services (within DAS)

• Ohio Pharmacy Services (within DMH)

• Ohio Facilities Construction Commission (OFCC)



• State agencies are required to look at DAS-established 

contracts (i.e., state contracts) for product, supplies, and 

services 

• Some contracts are mandatory and some are optional 

use

Existing Dept. of Administrative 

Services (DAS) Contracts



Competitive Selection Process

• Invitation to Bid – lowest responsive and responsible

• Request for Proposal – “best value”

• Reverse Auction – lowest responsive and 

responsible

Establish a New DAS Contract



• State Term Schedule (STS) – 3 quote minimum required

• Master Maintenance Agreements (MMA)

• Master License Agreements (MLA)

• Master Service Agreements (MSA)

• Master Cloud Service Agreements (MCSA)

• Price schedules are negotiated and may be based upon:

o Federal Schedule Pricing

o Similarly situated, most favored customer pricing

o Other competitively bid contracts from state or local 

consortium, etc.

Negotiated Contracts



Establishing & Managing Your 

Profile to do Business with the 

State



Click here:

https://Procure.Ohio.gov

Ohio | Procurement Link

https://procure.ohio.gov/
https://procure.ohio.gov/proc/index.asp


Select “Ohio|Buys Supplier Login”

to start your registration process.



Accessing Ohio|Buys as 

a Bidder or an Existing 

Supplier.



OH|ID Create Account & Log In

Create an OH|ID 

account by selecting 

“Create Account” button.



Creating an OH|ID 

account is necessary for 

all users of Ohio Buys



Once you receive your 

email notification you 

can log into Ohio|Buys



Finding Category Codes



www.unspsc.org

Visit unspsc.org to 

maintain the proper 

classification of 

goods and services 

that you offer.

http://www.unspsc.org/


Search for Codes

Use the search box on the 

left side of the main page 

to help you find your 

specific service or 

commodity code.

You can search by Code 

Number or Code Name.





If you have additional questions, or encounter any issues, please 

contact our Contact Center at:

• OBM.SharedServices@OBM.ohio.gov

• 1-877-644-6771, Monday-Friday 8:00am-5:00pm EST 

Resources:

• Bidder/Supplier Learner Guide 

• Registering Your Business in Supplier Portal

• Creating an OH|ID Account

• Associating A Supplier Record to Your OH|ID

Bidder & Supplier Issues

mailto:OBM.SharedServices@OBM.ohio.gov
https://das.ohio.gov/Portals/0/DASDivisions/GeneralServices/Procurment/pdf/S-LG.1%20Ohio%20Buys%20Bidder%20and%20Supplier%20Learner%20Guide%20v3.7.pdf?ver=3tM9uTEvcK09HHgVJuMp1A%3d%3d
https://supplier.ohio.gov/wps/wcm/connect/sp/8187d8c8-d54e-44ff-a513-8da39ba66a2c/RegisteringYourBusinessInTheSupplierPortal.pdf?MOD=AJPERES&CVID=nE.Fyf4
https://supplier.ohio.gov/wps/wcm/connect/sp/92cdd510-3cb4-4095-a75b-d557942fe463/Creating+An+OHID+Account.pdf?MOD=AJPERES&CVID=nfzO6kk
https://supplier.ohio.gov/wps/wcm/connect/sp/903d800a-5e2b-429e-8390-150db5c37ba2/SupplierPortal_AssociatingaSupplierRecordToYourOHID.pdf?MOD=AJPERES&CVID=nBHLCHb


Finding Opportunities

Online



Select Bid 

Opportunities then All 

Opportunities.



Select ALL for

Commodity Category 

and Opportunity Type.



To view the opportunity, click 

on the Document/Bid Number 

link.



The Procurement Opportunity Search 

Detail page provides information on 

the opportunity, links to the 

associated PDF files, and lists the 

inquiry period for the bid opportunity.



OhioBuys is the State of Ohio’s online purchasing solution that empowers both 

government buyers and interested suppliers. It is intended to leverage innovative 

technologies to increase efficiency, opportunities, and participation with businesses 

in Ohio. 

Operated by the Ohio Department of Administrative Services, OhioBuys is 

currently available to a dozen State agencies as the pilot project called 

eProcurement. OhioBuys will continue to grow, expanding to include other State 

agencies, local governments, and higher education institutions. 



To view the opportunities, 

select “Public Solicitations” 

button.



The Ohio | Buys  search page 

provides information on the 

opportunity, links to the associated 

content and lists the inquiry period for 

the bid opportunity.



The Ohio | Buys provides information 

on the opportunity, links to the 

associated documents and lists the 

inquiry period for the bid opportunity.



Visit: www.das.ohio.gov/ohiobuys

Our website contains:

• Fact Sheets

• Instructional Videos

• Supplier Learner Guides

• Job Aids

• FAQs and more…

http://www.das.ohio.gov/eProcurement


Marketing your Business



Political Sub-Divisions

Each county produces a list 

of member contacts for 

marketing directly to local 

political subdivisions.

Map Link

https://www.apps.das.ohio.gov/coopmap/countyMap.aspx


Equal Opportunity 

Division



Any purchase that exceeds $25,000 must be submitted by the 
state agency to the DAS Office of Procurement Services (OPS) 
through the Request to Purchase (RTP) Requisite Program.  If 
the item is not available through one of the previously mentioned 
sources and the purchase total does not exceed $50,000 per 
fiscal year, per supplier, the entity may use their Direct 
Purchasing Authority as granted by the Ohio Revised Code.

Items not available through one of the previously mentioned 
sources and the purchase exceeds $50,000, DAS OPS will 
determine whether they will create the contract, or issue a 
Release and Permit to the agency to seek Controlling Board 
approval.

Direct Purchase Authority (DPA)



Select Agency Contacts for a list of 

contacts, including Agency Procurement 

Officers.

Use this list to market your business 

directly to agencies, boards and 

commissions.

Click here for: Agency Contacts 

https://procure.ohio.gov/pdf/APO_Contact_List.pdf


Responding to an

Invitation to Bid (Paper or 

Electronic)



Please review the entire document 

thoroughly and complete all necessary 

requirements.



• Mail or deliver to:

General Services Division
Office of Procurement Services
4200 Surface Road
Columbus, OH 43228-1395
Attn: Bid Desk

• Bids are opened at 1:00 PM EST on Mondays, 
Wednesdays, and Fridays as noted on the 
procurement website

• Bids are certified by an attending State Auditor

Submissions for Bid Opening



Viewing Ohio|Buys Solicitations



• Agree to the Terms & Conditions and confirm that you 

intend to bid

• Submit any inquiries for clarification, if needed

• Respond to Questionnaire tabs and Item grids

• Attach any requested information

• Submit your proposal

• Be prepared to respond to any clarifications requested by 

the State

Responding to an Invitation to 

Bid



• MBE and Veteran-certified suppliers must be certified at 

the time of bid opening

• For bids posted in Ohio|Buys, responses must be 

submitted through the system

• Responses must be received prior to the end date/time 

to be considered for award

Responding to an Invitation to 

Bid



• Bids are opened at 1:00 PM EST on Mondays, 

Wednesdays, and Fridays as noted on the procurement 

website

• Bids are certified by an attending State Auditor

Bid Opening



• Bids received are delivered to the assigned analyst

• Bidders may not communicate with the state regarding 

the solicitations during the evaluation time unless 

contacted by the Office of Procurement Services

Evaluation Process Begins



• The Invitation to Bid is awarded to the lowest responsive 

and responsible bidder

• The awarded contract will be posted to the Ohio|Buys

public portal

The Award



Responding to a

Request for Proposal



• A RFP is awarded as a “Best Value” rather than Low Bid

• Offerors will receive scores as indicated in the 

solicitation (i.e., areas of experience, references, and 

proposed solution to Scope of Work requirements)

Responding to a Request for 

Proposal



• Executive Summary (with Calendar of Events)

• Structure of the RFP (Contents)

• General Instructions (Inquiries, Submittals)

• Evaluation (How the proposals will be evaluated/scored)

• Award of Contract 

Parts of a Request for Proposal



1. Work Requirements and 
Special Provisions (Scope of 
Work)

2. Proposal Requirements 
(Format/Components of a 
complete proposal)

3. General Terms and 
Conditions

4. Contract (Actual Contract to 
be signed)

5. Offeror Profile/Prior Projects 
(Company qualifications)

Attachments of a Request for 

Proposal

6. Offeror References (Company 

references)

7. Offeror’s Candidate 

References/Education/Training/ 

Experience (Individual Offeror 

employees who will be assigned to 

the job)

8. Offeror Performance Form (Past 

Performance Questionnaire)

9. Cost Summary Form



• Clearly mark the proposal # on envelope/boxes

• Mail or deliver to:

General Services Division

Office of Procurement Services

4200 Surface Road

Columbus, OH 43228-1395
Attn: Bid Desk

*Please note, 2 separate sealed envelops/packages 

separately containing the technical proposal, and the cost 

proposal.

Submission of Proposal



• Bids are opened at 1:00 PM EST on Mondays, 

Wednesdays, and Fridays as noted on the 

procurement website

• Certified by an attending State Auditor

Proposal Opening



Additional Resources

Ohio|Buys Home State of Ohio Procurement

Ohio|Buys Public Solicitations Ohio|Buys Supplier Training & Resources

Procurement Opportunities Ohio|Buys Supplier FAQs

Supplier Portal Supplier Portal FAQs and Help

Equal Opportunity Division Department of Development

EOD Projected Expenditures Ohio Department of Transportation

Ohio Interactive Budget State Printing and Mail Services

State of Ohio Map of Counties Ohio Facilities Construction Commission

https://das.ohio.gov/Divisions/General-Services/Procurement-Services/Ohio-Buys#5223482-home
https://procure.ohio.gov/proc/index.asp
https://supplier-emarketplace.ohio.gov/page.aspx/en/rfp/request_browse_public
https://supplier.ohio.gov/wps/portal/sp/suppliers/help-center/about/!ut/p/z1/jZDNDoIwEISfhqu7ghDwRjwAGhViDNiLgQRLk0Kbturr24SD8d-97ew3k8kCgQrIUF8YrQ0TQ83tfiDBEeMsS6MQN2G-m2GRROgGSTpNpgjlI7BdFZ4FUnezWPteEPhA_vJ_mBh_-8lXZO0_A28qjsDnDksglItm_Ec8NF5Igaj21KpWTc7Kyp0xUs8ddFCfpeTM6qJjYkLFxcGr1A5KoUzN7V3eGStzQdnwLrYT2kD1kgay31fI8r4MdXwD5PZ8jg!!/dz/d5/L2dBISEvZ0FBIS9nQSEh/
https://procure.ohio.gov/proc/searchProcOpps.asp
https://das.ohio.gov/Divisions/General-Services/Procurement-Services/Ohio-Buys#57441617-faqs-suppliers
https://supplier.ohio.gov/wps/portal/sp/suppliers/login/!ut/p/z1/04_Sj9CPykssy0xPLMnMz0vMAfIjo8ziDRw9PT0sLQz8_L0DjQ0C3T2M_Jx9TY3NfE30vfSj8CgwMwWZYFTk6-ybrh9VkFiSoZuZl5avH5GRn5uqm5iXn6cfrh9FyAioAhzA0UC_IDsqySzIUREA1H6uOg!!/dz/d5/L2dBISEvZ0FBIS9nQSEh/
https://supplier.ohio.gov/wps/portal/sp/suppliers/help-center/about/!ut/p/z1/jZDNDoIwEISfhqu7ghDwRjwAGhViDNiLgQRLk0Kbturr24SD8d-97ew3k8kCgQrIUF8YrQ0TQ83tfiDBEeMsS6MQN2G-m2GRROgGSTpNpgjlI7BdFZ4FUnezWPteEPhA_vJ_mBh_-8lXZO0_A28qjsDnDksglItm_Ec8NF5Igaj21KpWTc7Kyp0xUs8ddFCfpeTM6qJjYkLFxcGr1A5KoUzN7V3eGStzQdnwLrYT2kD1kgay31fI8r4MdXwD5PZ8jg!!/dz/d5/L2dBISEvZ0FBIS9nQSEh/
http://das.ohio.gov/Divisions/EqualOpportunity.aspx
https://www.development.ohio.gov/
https://das.ohio.gov/Portals/0/DASDivisions/EqualOpportunity/pdf/FY2019/MBEEDGE_FY19OctBook.pdf
http://www.dot.state.oh.us/pages/home.aspx
http://interactivebudget.ohio.gov/
http://das.ohio.gov/Divisions/GeneralServices/StatePrintingandMailServices/tabid/246/Default.aspx
https://www.apps.das.ohio.gov/coopmap/countyMap.aspx
http://ofcc.ohio.gov/


OhioBuys Supplier Webinars

Click Here for Webinar and Training Links

Date & Time Topic Webinar Meeting Invitation Link to Download

Friday, October 15

10:00AM-11:00AM

Access

& Solicitations

Supplier Webinar #89

Download Calendar Invite & Supporting Documents

Click Here to Join the Meeting

Friday, October 22

10:00AM-11:00AM

Access

& Solicitations

Supplier Webinar #90

Download Calendar Invite & Supporting Documents

Click Here to Join the Meeting

Friday, October 29

10:00AM-11:00AM

Access

& Solicitations

Supplier Webinar #91

Download Calendar Invite & Supporting Documents

Click Here to Join the Meeting

Friday, November 5

10:00AM-11:00AM

Access

& Solicitations

Supplier Webinar #92

Click here to join the meeting

Friday, November 19

10:00AM-11:00AM

Access

& Solicitations

Supplier Webinar #93

Click here to join the meeting

https://das.ohio.gov/Divisions/General-Services/Procurement-Services/Ohio-Buys#5223485-training
https://das.ohio.gov/Portals/0/DASDivisions/GeneralServices/Procurment/images/Supplier Webinar 89 Accessing OhioBuys and Responding to Solicitations.zip?ver=1uAr8exQcqYp6hw93S-zVw%3d%3d
https://teams.microsoft.com/l/meetup-join/19%3ameeting_MTkxMGE0MTAtZjAyNy00MTZmLWJiYzYtYjFhMWM5ODI3Yzdi%40thread.v2/0?context=%7b%22Tid%22%3a%2250f8fcc4-94d8-4f07-84eb-36ed57c7c8a2%22%2c%22Oid%22%3a%2289f1bfaf-f794-4ca7-93bf-9af5646da0f6%22%7d
https://das.ohio.gov/Portals/0/DASDivisions/GeneralServices/Procurment/images/Supplier Webinar 90 Accessing OhioBuys and Responding to Solicitations.zip?ver=wkTKX2sMJLQQ4P3_GyWhaA%3d%3d
https://teams.microsoft.com/l/meetup-join/19%3ameeting_ODBmZGVlYjMtNzg2ZS00Y2U4LTk0ZTAtYzVmNDE1N2MwMGIz%40thread.v2/0?context=%7b%22Tid%22%3a%2250f8fcc4-94d8-4f07-84eb-36ed57c7c8a2%22%2c%22Oid%22%3a%2289f1bfaf-f794-4ca7-93bf-9af5646da0f6%22%7d
https://das.ohio.gov/Portals/0/DASDivisions/GeneralServices/Procurment/images/Supplier Webinar 91 Accessing OhioBuys and Responding to Solicitations.zip?ver=G8wkAmoE4EAnvZwPbdYBEQ%3d%3d
https://teams.microsoft.com/l/meetup-join/19%3ameeting_NDYyOThiYmMtMDlkOC00MWNhLWFiMmYtZWU4N2IxM2EyYTYw%40thread.v2/0?context=%7b%22Tid%22%3a%2250f8fcc4-94d8-4f07-84eb-36ed57c7c8a2%22%2c%22Oid%22%3a%2289f1bfaf-f794-4ca7-93bf-9af5646da0f6%22%7d
https://teams.microsoft.com/l/meetup-join/19%3ameeting_NDYyYWUwZjctZjBhZC00MDE0LWI0MTQtYWMzODBmMzJjNDUz%40thread.v2/0?context=%7b%22Tid%22%3a%2250f8fcc4-94d8-4f07-84eb-36ed57c7c8a2%22%2c%22Oid%22%3a%2289f1bfaf-f794-4ca7-93bf-9af5646da0f6%22%7d
https://teams.microsoft.com/l/meetup-join/19%3ameeting_Mzk3MzVjODUtMTBmMC00ZDQxLThkNDctYmFiOGI1MDYyN2M5%40thread.v2/0?context=%7b%22Tid%22%3a%2250f8fcc4-94d8-4f07-84eb-36ed57c7c8a2%22%2c%22Oid%22%3a%2289f1bfaf-f794-4ca7-93bf-9af5646da0f6%22%7d


Ohio Department of Administrative Services

Office of Procurement Services

Bid Desk

(614) 466–5090

or 

bid.statepurchasing@das.ohio.gov

For questions following this 

session, please contact:

mailto:Bid.statepurchasing@das.ohio.gov

