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What does the State buy?



$5,000,000,000.00
Each Fiscal Year, State agencies spend approximately $5 billion on 

purchases for a wide variety of supplies and services required for the 
daily operation of their facilities.



Purchasing Requirements





Purchasing Requirements
• State Agencies are required, by law, Ohio Revised Code 125.035, to purchase 

from our requisite procurement programs of State resources, if the product or 
service is available.

• If it is not available, we are then required to look at DAS-established contracts 
(i.e., State contracts) for products, supplies, and services. Some of these 
contracts are mandatory and some are optional use.

• When all of the current contract options are unable to provide the product or 
service, then a new contract can be created in a competitive selection process.



Competitive Selection Process
• Invitation to Bid – clear specifications, lowest responsive and responsible bid, 

quick process

• Request for Proposal – specifications not clearly defined, scored responses, 
“best value” solution for the State

• Reverse Auction – commodity sensitive, pre-qualified suppliers, lowest 
responsive and responsible



Establishing OH|ID for OhioBuys Access



Creating OH|ID
• Each person accessing OhioBuys 

must have their own OH|ID. 

• Suppliers who are currently doing 
business with the State don’t need to 
re-register in order to access 
OhioBuys.

• Every Supplier user who will utilize 
the system will need their own OH|ID 
and be listed as a contact with an 
assigned role.



Accessing OhioBuys as a Bidder 
or an Existing Supplier.

OhioBuys Homepage:
Ohiobuys.ohio.gov

https://ohiobuys.ohio.gov/page.aspx/en/usr/login?ReturnUrl=%2fpage.aspx%2fen%2fbuy%2fhomepage


OhioBuys Profile Creation



Company Profile
• Company Information

o Basic company details
• Contacts

o Internal contacts and associated roles for 
OhioBuys.

• Additional Information
o Counties Served
o Commodity Codes



Adding Contacts
• Each location needs a contact to access 

information and perform actions for that 
location. 

• When adding contacts, please start with 
adding them to your head office location. 

• The locations associated with your 
organization are managed within OhioPays: 
https://ohiopays.ohio.gov/.

Supplier Head 
Office Location

https://ohiopays.ohio.gov/


OhioBuys Profile

Identifying and Adding Commodity Codes



Visit www.UNSPSC.org

Click HERE to download the 
current five-level hierarchical 
classification codeset.

http://www.unspsc.org/
https://www.ungm.org/Public/UNSPSC/Excel


Selecting Commodities

Search for the commodity code 
that aligns with the company’s 
goods or services.

Multiple codes can be selected for 
the products or services that you 
want to receive notifications for.



OhioBuys Profile

Identifying and Viewing Solicitations



Viewing a Solicitation
Two ways to view solicitations:

1. Bidder/Supplier Invitation - When the State of Ohio 
sends out a solicitation to specific Bidders and/or 
Suppliers for bidding, they will receive a notification 
via email inviting them to respond within OhioBuys. 
The email will contain a link to the specific solicitation 
record in the OhioBuys to review. 

2. Public Solicitations Page – Bidders and Suppliers 
can navigate to the Public Solicitations page to view 
all active OhioBuys solicitations. To participate and 
submit a response, Bidders and Suppliers must log in 
to OhioBuys.
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To view the opportunities 
within OhioBuys, select 
Public Solicitations.



OhioBuys displays all public 
solicitations available.

Additional filters can be 
applied to reduce or expand 
your search results.



The solicitation provides detailed 
information on the opportunity.

• Begin and End Date
• Inquiry Dates
• MBE Set Aside
• Contract Document
• Site Visit Information



Additional solicitation details 
provided based on the opportunity.
• Contract Documentation
• Terms and Conditions
• Requirements/Specifications



Sending Inquiries
OhioBuys allows the ability to submit inquires 
and correspondence to the State regarding the 
solicitation posted.

Any submission for clarifications, Q&A, and 
negotiations must be through OhioBuys.

Bidders and Suppliers can compose a new 
message type, or search within the message 
history to reference and/or export older 
conversations. 
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Inquiries document questions 
regarding solicitation. Answers 
are displayed for all to view.



Responding to a Solicitation



Submitting a Response
Once a solicitation is reviewed and the 
associated Terms & Conditions have been 
accepted, you will have the ability to provide 
responses to the Questionnaire and Item tabs 
and submit the responses. 

Additional colleagues can be added to assist 
with responding to a solicitation, if needed.

Completed responses will see a confirmation 
flag in the corner of the screen stating that the 
bid has been submitted with the associated 
time stamp. The response history can be 
viewed at any time.Completed task In progress     Not Started
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Important steps for responding:
• Agree to the Terms & Conditions 

and confirm that you intend to 
bid.

• Respond to Questionnaire tabs 
and Item grids.

• Attach any requested information.
• Submit your proposal on time.



Amending and/or 
Withdrawing a Response
If the State issues an amendment (i.e., a new round), 
you will be required to acknowledge receipt of the 
amendment and re-submit a response to remain under 
solicitation consideration.

In addition, the ability to withdraw a response and 
remove it from being considered for award is available. 
If you have submitted multiple responses for a 
solicitation, you will need to individually withdraw 
each response if you want all of the responses to be 
withdrawn.

Lastly, all response withdrawals need to occur prior to 
the Bid Due Date for a solicitation. Completed task In progress Not started
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Evaluation 
Process Begins
• Certified bids are reviewed and 

evaluated by an analyst.

• Bidders may not communicate 
with the state regarding the 
solicitations during the 
evaluation time.



The Award
• The Invitation to Bid (ITB) is awarded 

to the lowest responsive and 
responsible bidder, then the awarded 
contract will be posted to the 
OhioBuys public portal.

• Request for Proposals (RFP) are 
scored as indicated in the solicitation 
(i.e., proposed solution to scope of 
work requirements and cost) and 
then awarded on “Best Value” to the 
state.



Resources



Resources for Bidders & Suppliers to 
access OhioBuys information.

Link : https://procure.ohio.gov/home

https://procure.ohio.gov/home
https://procure.ohio.gov/home
https://procure.ohio.gov/home


Select from a wide range of resources to assist 
you with OhioBuys.



Additional Resource Links
Selling to the State 

OhioBuys Public Solicitations

OhioBuys Supplier FAQs

Department of Development

Minority Business Information

Ohio Interactive Budget

Ohio Political Subdivisions

Community Rehabilitation Program

State of Ohio Procurement

OhioBuys Supplier Training & Resources

OhioPays Portal

OhioPays FAQs and Help

Ohio Department of Transportation

State Printing and Mail Services

Ohio Facilities Construction Commission

State and Federal Surplus Services

https://procure.ohio.gov/bidders-and-suppliers/resources/01_selling+to+the+state
https://ohiobuys.ohio.gov/page.aspx/en/rfp/request_browse_public
https://procure.ohio.gov/state-and-local-agencies/resources/02_ohiobuys-agency-training/tips_fyi
https://www.development.ohio.gov/
https://development.ohio.gov/business/minority-business/01-minority-business
http://interactivebudget.ohio.gov/
https://procure.ohio.gov/state-and-local-agencies/resources/coop_member_list
https://procure.ohio.gov/state-and-local-agencies/resources/08-crp
https://procure.ohio.gov/home
https://procure.ohio.gov/about/03_supplier-training/03_supplier-training
https://ohiopays.ohio.gov/home
https://ohiopays.ohio.gov/home
https://ohiopays.ohio.gov/helpful-resources/faq/faq
https://ohiopays.ohio.gov/helpful-resources/faq/faq
https://www.transportation.ohio.gov/working/contracts/invitation-to-bid-and-coop-purchasing-info/04-itbs-and-coop-purchasing
https://das.ohio.gov/buying-and-selling/state-printing-and-mail-services
https://ofcc.ohio.gov/
https://das.ohio.gov/buying-and-selling/state-and-federal-surplus-services


OhioBuys Supplier Webinars
Date & Time Topic

Friday, February 13
10-11:00 a.m. Accessing and Navigating OhioBuys

Friday, February 20
10-11:00 a.m. Responding to OhioBuys Opportunities

https://teams.microsoft.com/l/meetup-join/19%3ameeting_MmE3OWY2YzUtYmQ1ZC00Y2MyLTg4M2EtODgyNmYwM2VmZGQ4%40thread.v2/0?context=%7b%22Tid%22%3a%2250f8fcc4-94d8-4f07-84eb-36ed57c7c8a2%22%2c%22Oid%22%3a%2289f1bfaf-f794-4ca7-93bf-9af5646da0f6%22%7d
https://teams.microsoft.com/l/meetup-join/19%3ameeting_ZTRiNTA2ODEtOWE1MC00MTI2LWE3ZWMtYWU4YmNhZjU1MDQy%40thread.v2/0?context=%7b%22Tid%22%3a%2250f8fcc4-94d8-4f07-84eb-36ed57c7c8a2%22%2c%22Oid%22%3a%2289f1bfaf-f794-4ca7-93bf-9af5646da0f6%22%7d


Bidder & Supplier Issues
If you have additional questions, or encounter any issues, please contact our 
support team at:

• OBM.ContactCenter@obm.ohio.gov
• 1-877-644-6771, Monday-Friday 8 a.m.-5 p.m. EST 

Additional Resources:
• OhioBuys Bidder and Supplier Training Resources
• Register and Manage OhioPays Profile

mailto:OBM.ContactCenter@obm.ohio.gov
mailto:OBM.ContactCenter@obm.ohio.gov
https://procure.ohio.gov/about/03_supplier-training/03_supplier-training
https://procure.ohio.gov/about/03_supplier-training/03_supplier-training
https://ohiopays.ohio.gov/helpful-resources/help-documents
https://ohiopays.ohio.gov/helpful-resources/help-documents
https://ohiopays.ohio.gov/helpful-resources/help-documents
https://ohiopays.ohio.gov/helpful-resources/help-documents


das.ohio.gov
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